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Instructions for Applicant to Prequalification

byggeprojekt

- Registration and Digital Submission of Prequalification

Applicants

@ Registration of Applicant

Prequalification applicant creation 0
When the applicant clicks on the link or enter the link in his -
browser, he must register with his company name, address, Company
e-mail, contact, etc. Company ABC Construction |
. . e . Street name: ain
The applicant must select which prequalification he wants to . }2‘0 road :
apply to. - o ) Zip code: [2100 |
When all fields are completed and prequalification selected, the city Copennagen 5
applicant can click OK. Ermail [ABC@Canstruction com |
Phone: [20202020 |
Fax ‘ |
. . . . Contact
The applicant’s profile is now registered and subsequently First name [James |
byggeprojekt.dk sends an e-mail in which the applicant must Last name [Schmidt |
confirm his email address. Hebie Phone ‘ |
Email ‘James@(}onslmct\on com |
E-Mail confirmaticn ‘James@Oonslmct\on com |
Receive emails in the ‘Engl\sh '|
following language
Select type
Type
[« Type 1
O Type 2
> (o) o=,
When the applicant has confirmed his e-mail address, — —
byggeprojekt.dk sends an invitation for the prequalification, R
including links for possible attached prequalification documents.
Dear James Schmidt - ABC Construction
“You are hereby invited to prequalification to the following project:
[02342] - New construction site
Into the following: "
The applicant must click on the link in the grey box in order to get et
aCCess to the prequalification documents_ After receiving this e-mail, please click on one of the links below:
; I‘ Click to access the material and request for
et L SR
T
The invitation will also contain login and password to be used for e e b g iy P e e g e
logging into the project. i iat

You are always welcome to contact our byggeprojekt.dk support if you need further instructions

telephone: +45 71 74 74 41 or support@byggeprojekt.dk



Applicant - Digital Submission of Prequalification

The requirement and conditions for the delivery of digital
prequalification should appear in documents of the
prequalification.

It should be clear which documents to be included
in the digital prequalification, which file formats
(pdf) and how documents are to be named.

If the prequalification administrator has set a
deadline, it will appear in the overview of the
submission deadline.

Under Enter application in the main menu you will find a overview
of your active projects for prequalification.

Select the desired prequalification by clicking on the Submit
application button. [02342] - New site - P for new ~Ventrup Inc

)
NB! From here the applicants can also decline Alachment ffename Descrplon Prequifcation IR

prequalification, after seeing the prequalification
documents. If the applicant choose to decline the
prequalification, the prequalification documents
are no longer available.

In the dialog box appear project number, project
name, prequa“ﬂcation and sender’s company Select a file to edit the document description
name in the title of the submission of application.

At the bottom of the dialog box it will appear
which prequalifications the applicant is submitting
application on.

Apply for the following prequalification

Type 1

0 of 3 delivery requirements are fulfilled (Some of delivery allows multiple 0 Save Cancel
When the prequalification is closed by the z

prequalification administrator, uploading or
deleting of applications cannot be made.

Upload of Application Document

The applicant attaches his application documents by adding files on
the @) icon Add Attachment File.
NB! In case of delivery requirements, see next page.

[02342] - New site - P for new - Ventrup Inc

(A] Choose a prequalification if you are invited to
more than one prequalification @ mmnmem — — —
(B) Select the file / browse the selected file and
then upload

(C) The selected file will now appear in the list
(appear as an attached file name). Double-click
the file name to open and view the document

Selecta file to edit Ih1 Please select type for this file before ~ "

Type 2 L

(D) A description can be added to the uploaded
file (see the requirements and conditions for the
application)

Apply for the following prequalification

(E) Select the file to edit or enter the desired R
description for the document

0 of 6 delivery requirements are fulfilled (Some cf delivery allows multiple (7] — Save || Cancel

(F) The selected description will now appear in the
list of the uploaded application documents

(G) Click Submit to prequalification. The application is now submitted

(H) An e-mail confirmation will be sent once the application has
been uploaded



Applicant - Delivery Requirements

® If the prequalification administrator has specified
delivery requirements for prequalification, you
can get an overview of delivery requirements by
clicking on the link under Delivery Requirements
Click here for details.

aved appications | Prequlfcaton rghts

Yourstatus | Prcuabfcaion Mansger

@ Here you will get a list of all the delivery
requirements.

Overview of delivery requirements

Delivery requirements

scianda ectist. sapit blabo. Ximus as incto et provitibus
res dolenitae que voloreius esciis simped es dolorpor si
cus exerum venet quidis prerum volupta qui odipsunt aut
quatur? Ed ut rectur?

File type.
xlsx (S Excel) | No ter

Document template.

Y

The process for uploading application documents
with delivery requirements are the same as
described on the previous page, with the only
difference that you should double-click on the
delivery requirement you want to fulfill (upload).

When uploading the document, it will appear
which requirements the current document must
fulfill.

Once the file is uploaded, it will appear in the
overview.

® You can throughout the process click on the blue
information icon at the bottom, to get an overview
of which delivery requirements have been fulfilled
and which have not been completed.

® The delivery requirements that are fulfilled, are
marked with a green check mark.

2. Swom statement Type 1 Rit atem facescia nobit dolum fugt, et quis di dolupta
turtatium faceatur alictorrum vel eium eum asped quae
nobis delecearum quidis et llacia qui aligue sunt
odioruptate numauam endandu ciuscipisque pa volut
Voluptat vere inullen ditiscid ma pariosam, omniet pre
quatquia aperspit qui con et que sequatia con ressundi
beatinulit, consequi optam rem aperupta nobist, od quid
estis dit, conet quist occusam nonsed que pro moxit,
vernit volor adist, apit. sita nonse aut omnis sequas dis
evellautes voluptati dolicii ipienturis nobitio iustrum
Iaborei ctatem erum faces quam cortatur, quunt accabo
Nam nimi, non cus

No requirement

No template ‘Accessible only for administrat

3. * Tender list Type 11 Dit unt fuga. Ut vendam quam quiatur epelluptae poribus
anduciis magni dolores utemque dolut es volupta tioibu
scianda ectist. sapit blabo. Ximus as incto et provitibus
res dolenditae que voloreius esciis simped es dolorpor si
cus exerum venet quidis prerum volupta qui odipsunt aut
quatur? Ed ut rectur?

No requirement | pcf

No template Accessible only for administraf

* delivery requirements allows multiple attachments

Select delivery requirements

Double click the delivery requirements to select

Document template Publication of submission|

File type

£ Dit unt fuga. Ut vendam quam quiatur epelluptae poribus
+ anduciis magni dolores utemaue dolut es volupta tioribu
{ scianda ectist, sapiti blabo. Ximus as incto et provitibus |
i s dolenditae que voloreius escils simped es dolorpor si |
§ cus exerum venet quidis prerum volupta qui odipsunt aut |
 quatur? Ed ut rectur?

§ 1. Total Construction costs

i No requirement | xisx (MS Excel)} No template

+ Accessible only for administrator

Rt atem facescia nobit dolum fugit et quis di dolupta

12 Swom statement i No requirement | pdf T No template T Accessible only for administrator
i | tuitatium faceatur alictorrum vel eium eum asped quae | i i i
{ nobis delecearum quidis et ilacia qui alique sunt
 odioruptate numaquam endandu ciuscipisque pa volut
liia ver il ki ma arcar, s pro
 quatquia aperspit qui con et que sequatia con ressundi
 beatinullit, consequi optam rem aperupta nobist, od quid
+ estis dit, conet quist occusam nonsed que pro modit,
* venit volor adist anit_sita nonse ait omnis seauas dis _
;
* delivery requirements allows multiple attachments
(=)
Y
=
¥
The following files will be accepted:
Filename: No requirement - File type: .xlsx (MS Excel)
Choose File | No file chosen Upload
A
[02615] - New site - ion for new - Ventrup Inc Y=
Attachment filename Description Prequalification Delivery requirements
# | Total Construction costs xlsx : Type 1 i 1 Total Construction costs
| Swom statement pdf $Type 1 ! 2 Sworn statement

Select a file to edit the document description

Apply for the following prequalification

Type 1, Type 2

2 of 6 delivery requirements are fulfilled (Seme of delivery

allows muliple

L

Once all the requirements are fulfilled, the button
Submit to Prequalification becomes active,

and you can now click the button to submit your
application.

Overview of delivery requirements

Fil type

Document template | Publication of submission after prequalificaion

@ {1 Toul Consrctoncosts. | Type 1, Type 2. Ut vendam quam quatr epeliptae porbus

i No requirement |

xisx (MS Excel)} No template

¢ Accessibie only for administiator

2 Swom statement

iTypet.Type2 | ot ot

pre
| quatquia aperspit qui con et que sequatia con ressundi

* delivery requirements allows multiple attachments.

o templte " Accessible only for administrator




Delete Application Documents

[02619] - New constructien site - Prequalification for new constructien - Ventrup Inc

@
(%]

After submission of the application documents,
files can be deleted and other files uploaded
instead, if the prequalification is not closed for

9 9

Attachment filename Description Prequalification Delivery requirements

e i Total Censtruction costs(1).xlsx H iType 2 i 1. Total Censtruction costs
. . . . . . = : Tetal Censtruction costs xlsx : : Type 1 ! 1. Total Construction costs
submission of application (time setting). & | Sucn statement(ty p ; ype2 {2, Suom statement
gl | Sworn statement pdf i Type | 2. Swom statement
7] : Tender List(1). pdf : : Type 2 : 3. " Tender list
. - @ | Tender List pdf : | Type 1 ! 3. * Tender list
(A) Click on Withdraw ‘ : : ‘
- Select a file to edit the document description
(B) Select the file to delete

(C) Click on @ icon to remove attached file

(D) Please confirm to delete file - Yes or No Apply forthe following prequalification

Type 1. Type 2

When the new flles are uploaded agaln' C“Ck on 6 of 6 delivery requirements are fulfilled (Some of delivery requirements allows multiple attachments) @ [ Withdraw. J Tr [ Gatcol ]
Submit to Prequalification button again, and the z
new application is submitted again.

You are always welcome to contact our byggeprojekt.dk support if you need further instructions

telephone: +45 71 74 74 41 or support@byggeprojekt.dk




